BARROW CADBURY TRUST
HEAD OF MIGRATION PROGRAMME
JOB DESCRIPTION AND PERSON SPECIFICATION
JOB DESCRIPTION
Job title:  Head of Migration Programme 
Purpose of the job:  to manage the Barrow Cadbury Trust’s Migration Programme. 
Starting salary: £55,170 per annum for a 35 hour week.
Contract type: Fixed term for 18 months.
Reports to:  Director of Programmes and Learning.
Location: An expectation that at least 2 days a week will be in the office (in Vauxhall, London) or at external meetings. Some travel is required, mainly to Birmingham and to other European countries.
Responsibilities. 

1. Oversee the implementation of the Barrow Cadbury Trust’s Migration Programme. 

2. Assess and manage the portfolio of migration grants. This will involve managing the programme budget, in close co-operation with the Director of Programmes and Learning.

3. Develop and maintain supportive and constructive relationships with funded partners, in some cases identifying where additional support, learning or advice may be required.

4. Maintain an awareness of the political and social context in which the programme is delivered.  Develop links and partnerships with a range of civil society groups, foundations, think tanks, academic institutions, policy-makers and others. This involves closely collaborating with others e.g. as part of funder collaborations and networks.

5. Represent the Trust at relevant external events, chairing, presenting, and/or organising meetings or events where relevant.

6. Actively participate in cross-organisational learning and ensure that learning from funded work is gathered and disseminated across appropriate channels. This should include an understanding of centring lived experience in a manner that is non-extractive and mindful of power dynamics.

7. Act as a focal point for dissemination of information and respond to enquiries about the Trust’s migration work. Draft written reports, speaking notes and other material, often working to deadlines.  

8. Undertake or commission research and programme evaluation. Gather intelligence from both funded work and developments in the external context, to ensure that the programme’s work and approach remain fit for purpose and identify emerging issues and priorities. 

9. Ensure that relevant Trustees and staff are kept informed of developments and how they might link to other programmatic work or priorities. 

10. Work with the Head of Communications and Executive Team to ensure that proactive and responsive communication strategies are developed at programmatic level, with appropriate risk mitigations in place.
11.  Work flexibly alongside other members of the Barrow Cadbury Trust team and take on reasonable tasks as appropriate over and above those set out above. As we are a small team, the post-holder will be responsible for diary management and some grants administration.
PERSON SPECIFICATION
Essential
1. A good level of knowledge of public policy and its implementation, preferably including the immigration and asylum systems.

2. Ability to adapt to changing priorities and navigate complex environments, demonstrating flexibility in approach and willingness to learn and evolve.

3. Ability to think and act strategically, and to synthesise complex information effectively.

4. Understanding of charities and/or other types of social sector organisation with the ability to assess applications and manage grants, ranging from research and policy work to small grassroots groups.

5. Experience of campaigning, organising or policy influencing, preferably within the framework of a charity or charitable trust.

6. Ability to develop and maintain partnerships and trusted relationships with a wide range of stakeholders, and to advise and support funded partners and prospective partners in an empathetic, transparent and fair manner. 

7. Strong project management experience and organisational skills and the ability to manage your own workload.

8. Strong verbal and written communications skills, with the ability to communicate clearly and effectively to a range of audiences.

9. Commitment to cross-organisational working, flexibility and willingness to take on a range of tasks to further the objectives of the Barrow Cadbury Trust. 

10. A deep commitment to racial, gender and social justice and strong personal alignment with the Trust’s Quaker values, and to its systems change approach. 
Desirable
1. Experience of working on issues relating to racial justice and gender justice.
2. A strong understanding of systems change approaches
3. Experience of grant-making and/or philanthropy.
4. An understanding of strategic communications and narrative development approaches.



